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TASK DESCRIPTION                                                                                  
CHAPTER DIRECTOR (Dealer appointed)
PURPOSE: To assume overall responsibility for the administration of the HOG Chapter and implementation of Chapter Charter and by laws.  To promote a safe, responsible social environment for HOG members to get together and ride and have fun.  
TASK REQUIREMENTS
· Conduct Chapter Executive meetings
· Present and lead Chapter monthly gatherings, nominate Chapter member to do this role in Chapter Directors absence
· Sign Annual HOG Chapter Charter application

· Ensure that Chapter Charter and by laws are complied with at all times

· Coordinates Chapter Officer responsibilities

· Ensure that all trademark requirements are met

· Verifies that Chapter T-Shirt guidelines are followed
· Present verbal report to each Executive meeting

· Be available for Chapter members at Monthly Chapter gatherings

· Keep Sponsoring Dealer informed of issues, concerns within Chapter
· To uphold the Chapter Charter and by laws

· To assist the  Sponsoring Dealer in upholding the Chapter Charter and by laws

· Verify and sign Treasurers Report and minutes of previous meeting

QUALIFICATIONS/ATTRIBUTES
· Good knowledge of all things HOG
· Friendly and professional Communication skills

· Telephone skills

· Follow up skills

· Availability to meet and greet new members

· Enthusiasm for and commitment to HOG and the Chapter
RESOURCES/SKILLS REQUIRED

· Volunteer time, Telephone, Own computer,  Computer, Email and Word skills
CHAPTER INFORMATION AND CONTACTS
· Sponsoring Dealer

· HOG Chapter Handbook

· www.hog.com
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