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TASK DESCRIPTION                                                                                  
CHAPTER EDITOR
PURPOSE: To compile and Publish Chapter Newsletter.  To promote  a safe, responsible social environment for HOG members to get together and ride and have fun.  
TASK REQUIREMENTS
· Collates, Authors, edits and facilitates the distribution of the Chapter Newsletter
· Works with Webmaster to ensure same information is being communicated on Chapter website
· Liase with Road Captain and Photographer for copies of events and activities
· Promotes HOG’s fun, family-oriented philosophy in all Chapter publications

· Liase with Sponsoring Dealer regarding printing and distribution of Newsletter

· All Chapter publications must have  approval of the Chapter Director and the Sponsoring Dealer prior to publication
· Prepare and Submit  bi monthly report for Chapter Newsletter

· Present verbal report to each Executive meeting

· Be available for Chapter members at Monthly Chapter gatherings

· To assist Chapter Director and Sponsoring Dealer in upholding the Chapter Charter and by laws

PARAMETERS - NON HOG ARTICLES IN HOGWASH – Passed by Exec November 2012
· The proposer of the article presented to the Editor must be a current financial Local HOG member at the time of writing the article and at the time of publication.
· The article is to be non-political and family orientated.
· The ride or event must be directly related to Harley-Davidson.
· The article is not to promote any other group or organization other than HOG or Harley-Davidson.
· The Editor has the right to edit and/or refuse any article for reproduction.
· Articles must be of a non-commercial nature.
QUALIFICATIONS/ATTRIBUTES

· Friendly and professional Communication skills

· Telephone skills

· Follow up skills

· Availability to meet and greet new members

· Enthusiasm for and commitment to HOG and the Chapter
· Intermediate Computer, Publisher, Email and Word skills
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RESOURCES/SKILLS REQUIRED

· Volunteer time, Telephone, Own computer,  
CHAPTER INFORMATION AND CONTACTS
· Chapter Director
· Chapter Photographer
· Sponsoring Dealer

· HOG Chapter Handbook

· www.hog.com
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